COMMENCEMENT COMMITTEE
2 to 3 p.m. – 04/03/07
Selvig 308 – UPDATED ROOM
Agenda
	Committee Members (elected and ex officio)
	Committee Members (support)

	Krista Lemos 2009 – Chair
Katie Jeremiason (student) – Secretary
George French 2007 
Don Cavalier 2008
Meloni Rasmussen 2008
Kent Freberg 2009
Mark Koepke (Fac. Mgmt Dir.) ex officio
Robert Nelson (Registrar) ex officio
Tom Sondreal (Media Svs. Rep.) ex officio
Tyler Anderson
	Leanne Butt
Rae French
Brent Melsa
Michelle Ramstad
Barbara Ricord 
Elizabeth Tollefson 
Rose Ulseth
Val Uttermark
Laurie Wilson
Tom Feiro




May 5, 2007

Reception 11 a.m. to 1 p.m. – Student Center

Ceremony 2 p.m. – Lysaker Gymnasium
Speaker Chief Justice Russell Anderson

Other special guests

Regent Clyde Allen, Jr.

SVP Robert Jones

Alumni Assoc. President Kari Torkelson
A. Review Task List
Refer to status of the task list

B. Next meetings – 
April 17 – 2 to 3 p.m., MN Room

May 1 – 2 to 3 p.m., MN Room

C. Adjournment
	RESPONSIBILITY
	2006-07

	1. 
	Committee

Coordinator
	Task Coordinator
	Status

	2. Commencement Speaker 2007
	Cavalier
	Ricord
	Everything is ready to go. Biography of Chief Justice received; News release sent out 3/20

	3. Alumni gift (UMC pins)/ Alumni Board Speaker – costs are covered by Development & Alumni
	Lemos
	Ulseth
	No Report


	4. Student Speaker – CSA President Rich Stangle
	Jeremiason
	CSA
	Jeremiason will be notifying Rich Stangle regarding when elections for the New President will take place. A new president needs to be named by April 10th.

	5. Audio Visual – Will live video stream of commencement this year. Will work on audio issues and have two speakers this year and make sure that choir can be heard (devote wireless to the choir, if acquired). 
	Sondreal
	
	No report - Tom submitted via e-mail that he will bring back a budget for the committee to consider for the wireless options.

	6. Color Guard – 319th Air Refueling Wing, Grand Forks Air Force Base
	Nelson
	
	Via e-mail Bob reported that UND AFROTC has a conflict and is not able to be at the ceremony and he is working on other options.

	7. Disabilities Seating – Disability Services provides signage for the event.
	Koepke
	Wilson
	Sign/Information to be put out at Grad Fest. Within this information students will have the opportunity to provide requests for disabilities seating. Same seating arrangements will be used as last year to accommodate for individuals with disabilities

	8. Faculty Hood & Gown
	Nelson
	Butt
	Sales of Faculty Hood and Gowns are currently going on. E-mail for rental faculty hood and gowns will go out next week.

	9. Faculty Marshall
	Cavalier
	
	Completed

	10. First Year Honor Society/Student Marshals
	Nelson
	Uttermark
	Rachel McCoppin contacted; list of names needed by end of month

	11. Flowers, Decorations
	Rasmussen


	
	No Report.

	12. Lysaker Gym set-up (stage, seating, drapes, flags, need small table up front; need to consider seating for Robert Jones.)
	Koepke
	Uttermark
	Chairs are being located. Don will be notifying Val by the end of the week whether or not Robert Jones will be speaking during the Ceremony.

	13. International flag procession and flag bearers -
Facilities need a list of the number of flags and make sure they hung correctly. They need to be marked how they should be hung. Michelle will let Rae know the deadline for getting her staff the flags.
	Jeremiason
	R. French
	Jeremiason e-mailed Rae French, meeting within the next two weeks.  Tyler will be meeting with Rae. Flags need to be given to Michelle two weeks ahead of time so they can be hung correctly.

	14. Invitations to Reception & Ceremony -
Ricord will work with Printing & Design on invitations. Invitations usually are mailed 3 to 4 weeks in advance.
	Lemos
	Ricord
	Ricord asked printing and design to work with invitations. Drafts should be ready by the end of the week. 

	15. Academic Procession Organization
	Nelson
	Uttermark
	Val began working on the Academic Procession. Everyone is invited to march and the e-mail will go out during the first part of April.

	16. Commencement Program
	Nelson
	Uttermark
	Val needs to know music for the Ceremony and Reception by Thursday, April 5th

	17. Music for Ceremony & Reception
	G. French
	
	Val needs to know music for the Ceremony and Reception by Thursday, April 5th

	18. Publicity
	Lemos
	Tollefson
	Interviewing the Chief Justice will take place, probably over the phone for UMC Insight and/or Valley Talk with KROX. Don has provide publicist to be contacted to make this arrangement. 

	19. Reception Set-up (Student Center)
	Freberg
Rasmussen
	Melsa
	Completed. Subcommittee needs to determine where Valley Fiddlers will play. Subcommittee will place signage to direct guests to the various food stations and seating upstairs. Student ambassadors need to be contacted to help with set up.

	20. Reception Food & Refreshments
	Melsa
	Melsa
	Food provided last year could be reduced to minimize cost. Subcommittees are recommending options two or three. Option three was approved by the committee with the following changes:  possibility of accommodating water stations in each location rather than using bottled water, incorporating both chicken drummies and meatballs, and having both chocolate dipped and plain strawberries.

	21. Regent's Representative & Arrangements (travel, gown, lodging)
	Cavalier
	Ricord
	Don following up to make sure which Regent will be bringing greetings. He will supply this information to Val by the end of the week.

	22. Students' Cap, Gown, Announcements
	Jeremiason
	Butt
	Big day is Grad Fest from April 4th, 9:30 to 2:30 in the International Lounge. Students will get 10% off if purchased on during that period. Personalized student announcements will be displayed. Invitations take 7-10 days and can be ordered online. 

	23. Mace bearer – Bill Peterson (highest ranking faculty)
	Cavalier
	
	Completed 

	24. Photos
	Lemos
	Zak
	Completed

	25. Safety (Fire exit announcement & First Responders)
	Feiro
	
	Live announcement or pre-tape will be used for Fire-exit procedures. Feiro will cover the first respondent role. 

	26. Reader of Names – Tom Baldwin
	Cavalier
	
	Val and Don are working on it. 

	26. Commencement Speaker 2008
ideas:  U.S. Senator Amy Klobuchar; SVC for System Academic Administration Robert Jones; Board of Regent Patrica Simmons; Lile and Kathleen Kasbrick (alumnus and donors); Tony Robbins, motivational speaker
	Anderson
Cavalier
	
	On Thursday, Anderson meeting with Chancellor Casey. Also tracking down alumni.  Voting should take place during one of the next meetings. 

	27. Parking for special guests
	Koepke
	
	Chief Justice will have a special parking spot. 
Don will work with facilities on parking.

	28. Event Support – Katie, Tyler, Krista noted that they will be available to act as hosts during the reception and ceremony. Possible assignments include directing individuals at the Student Center and Kiser entrances to the different stations.
	
	
	Do we need additional people?


